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Bootcamp session 1:
First steps with TaxDome
Come prepared

● Register your firm with TaxDome

● Select your language, time zone, and more in your firm settings 

Session recap

● CRM: overview of client profiles and managing access. Set up your clients for a simple, one-login 

experience 

● CRM: different ways to manage your contacts. Edit and export contact lists from TaxDome, search and 
filter your contacts

● CRM: bulk actions. Add tasks and send organizers, emails, and invoices in bulk

● Firm insights dashboard. Gain an overview of client and team activity 

How to find bootcamp templates
● Download the client import sheet and follow the instructions to transfer all you data to TaxDome

● Explore how to add an email template from our template library. You can also check the following 
popular templates and incorporate them into your practice: Welcome to the Portal, Status Update 
Emails, E-signature Request, Ask for Review, and Monthly Document Request

● You can find more information about the TaxDome template library here

https://taxdome.com/?utm_source=bootcamp2023&utm_medium=handouts&utm_campaign=session1
https://help.taxdome.com/article/99-firm-settings
https://help.taxdome.com/article/130-client-profile-overview
https://help.taxdome.com/article/125-contacts-how-to-add-merge-duplicates-export-and-delete
https://help.taxdome.com/article/124-accounts-list-bulk-actions
https://help.taxdome.com/article/858-your-dashboard-firm-insights
https://docs.google.com/spreadsheets/d/1vqNomb3j1dzAGUyYAjss_mm51wQ2Bhgx/edit?usp=sharing&ouid=106674851759588601976&rtpof=true&sd=true
https://help.taxdome.com/article/122-import#2
https://help.taxdome.com/article/116-custom-email-templates#6
https://help.taxdome.com/article/116-custom-email-templates#7
https://help.taxdome.com/article/749-template-library#1

